Appendix A

This Appendix will reflect the expectations and outline the standard process for students to pursue this
opportunity.

e UPEI Bachelor of Business Administration students who have successfully completed BUS-1710
and BUS-2720 are eligible to apply for admission to the Holland College Human Resource
Management Certificate, through the regular process.

e [t is recommended that UPEI students apply to Holland College by February of their 2nd year of
BBA study to allow sufficient time to apply, be admitted, join a cohort, and complete certificate
requirements in their 3rd year of BBA study, well in advance of the deadline to confirm
eligibility to graduate from UPEL.

e UPEI students may participate during their 4th year of study, but their UPEI graduation is likely
to be delayed. UPEI students intending to participate during their 4th year of study should apply
to Holland College by February of their 3rd year of study to allow sufficient time to apply, be
admitted, join a cohort, and complete certificate requirements. It is not guaranteed that the
transfer credit process will be completed in advance of the deadline to confirm eligibility to
graduate from UPEI (in a participating student’s 4th year of study) for UPEI’s Spring
Convocation.

e UPEI students will complete and submit a Letter of Permission prior to participation to seek pre-
approval to pursue credit from Holland College to fulfill UPEI degree requirements. It is
important to note that Letter of Permission addresses several regulations, processes and
documentation requirements beyond credit recognition.

e Students who are concurrently enrolled in the UPEI BBA and Holland College HRM certificate,
must manage progress, registration, tuition, fees and all other student obligations independently
at each institution.

e Students are expected to adhere to UPEI course-load rules while concurrently enrolled at
Holland College (i.e. not exceeding the course-load limits per semester as outlined in Academic
Regulation #5). For clarification, during the period of concurrent enrollment at UPEI and Holland
College, a full course load for a UPEI BBA student is three 3-semester hour credit UPEI courses,
plus the specified Holland College courses, per semester. The four Holland College HRM
courses required per semester are equivalent to two 3-semester hour credit UPEI courses. The
total across both institutions is equivalent to five UPEI courses per semester (15-semester credit
hours).

e While students are expected to adhere to course-load rules, UPEI is not able to reflect the
impacts of concurrent course registration at Holland College (i.e. a student attempting to
maintain full-time status, must be registered in at least three (3) courses at UPEI to have this
reported externally by UPEI, regardless of concurrent course registration at Holland College).


https://calendar.upei.ca/current/chapter/undergraduate-and-professional-programs-academic-regulations/#chapter-38-section-6
https://calendar.upei.ca/current/chapter/undergraduate-and-professional-programs-academic-regulations/#chapter-38-section-6

Credit Award:

12 semester hours of credit will be awarded to a pre-approved UPEI student who successfully
completes the HRM certificate, in the form of four 3-semester hour credit courses coded as
Business electives at the 2000 level (i.e., BUS-ELEC2).

This award of credit can only be awarded upon receipt of an official Holland College transcript
that reflects award of the HRM certificate, successful completion of all certificate requirements
and a certificate grade average of at least 70% (no single course grade below 60%).

Transfer credit can only be awarded if there are unfulfilled degree requirements that the Business
Electives can fulfill.

Graduates of the Holland College HRM certificate who are admitted to the UPEI BBA program,
will be considered for an award of transfer credit as guided by this agreement, guided by all other
regulations that guide the award of transfer credit.



Process Appendix

BBA 1st YEAR:

The student completes the required 1000-level UPEI courses and electives, including BUS
1710 (Organizational Behaviour).
BUS 1710 is a prerequisite for the Holland College HRM Certificate program.

BBA 2nd YEAR:

The student completes the required 2000-level UPEI courses and electives, including BUS
2720 (Human Resource Management).

BUS 2720 is a prerequisite for the Holland College HRM Certificate program.

The student applies to the Holland College HRM Certificate program via the normal process.
The student applies for a UPEI Letter of Permission to complete the HRM Certificate for up
to 12 business elective transfer credits toward the BBA degree.

BBA 3rd YEAR:

The student may enroll in up to three (3) UPEI three-credit courses per semester (e.g., the six
required BBA 3000-level courses).

The student completes the HRM Certificate requirements specified by Holland College.
After Holland College awards the HRM Certificate, the student arranges for Holland College
to send to UPEI confirmation of the Certificate and their Holland College transcript.

The student confirms that UPEI has accepted the transfer of up to 12 business elective credits
from Holland College toward their BBA (i.e., that the Letter of Permission conditions have
been completed).

BBA 4th YEAR:

The student completes the required 4000-level UPEI courses and electives.
The student applies to graduate from UPEI following the normal process.



