[Insert Course Code and Title]
Placement Agreement Form
Last edited by Shannon Snow, September 2020


Professor name: __________________________________ Phone: ______________________
Email: _______________________________________________________________________

Student name: ___________________________________ Phone: ______________________
Email: ______________________________________________________________________

Community/Work Placement: ____________________________________________________
Supervisor name: __________________________________ Phone: _____________________
Email: _______________________________________________________________________

Placement Details
Student position/title: _________________________________________________________
Start Date: ________________________________ End Date: _________________________

Brief description of project(s) to be completed during this placement: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________



Instructor 
What do you want this student to learn through this experience?
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________

The instructor will be responsible for:
· Providing the student with training before placement around professional conduct
· Ensuring that students are matched with placements that are appropriate to their training, skills, and abilities.
· Supporting the student throughout the placement via meetings or onsite visits
· Supporting the supervisor in addressing any issues that arise with the student on placement
· Designing, collecting, and assessing assignments concurrent to the placement to structure student reflection and learning
· Granting academic credit to the student upon successful completion of course and placement work



Student
What are your goals for this placement? What would you like to accomplish and/or learn?
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________

The student will be responsible for:
· Applying information about professional conduct and standards, provided by the instructor, throughout the placement
· Following workplace policies and procedures as outlined by the supervisor
· Completing the work assigned in both the academic and placement components of the course
· Communicating with the instructor and supervisor should any issues arise which would hinder successful completion of the placement
· Documenting the hours of work completed through the placement and then having the supervisor verify those hours worked
· Collecting appropriate evidence through the placement to demonstrate their achievements in the placement



Community/Work Placement Supervisor 
What work would you like to see this student complete during their placement?
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________

The community/work placement supervisor will be responsible for:
· Providing an orientation for the student upon arrival at the placement
· Providing any training and/or equipment required to perform the assigned work
· Respecting the student’s rights as a volunteer or paid worker
· Establishing clear and consistent expectations for work, in cooperation with the student
· Alerting the instructor should any issues arise which would hinder the successful completion of the placement
· Offering the student feedback throughout the placement, including written feedback at the end of the placement
· Ensuring that students are not completing work in violation of any existing employee or union agreements




Instructor signature: ______________________________________ Date: ________________

Student signature: _______________________________________ Date: _________________

Supervisor signature: _____________________________________ Date: ________________
