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Welcome
Welcome to the PhD in Educational Studies program offered by the Faculty of Education at the
University of Prince Edward Island. The aim of the PhD program is to promote and support
educational scholarship and research to improve educational practices and leadership in any sector
of society.
The PhD in Educational Studies program is open to those with a keen interest in education in
diverse contexts including schools, community college, higher education, arts or social sciences,
mathematics and science, health or other professions, information technology, the law, and more.
Graduation from UPEI’s PhD in Educational Studies will open doors in anticipated or unexpected
career opportunities in post-secondary or school-based education, school boards, and private
industry. Still others may find doors opening in professions, business, and community development.

~
The PhD Handbook 2020 v5 is the official guide for students in the PhD program.
If you have more questions after you have reviewed the handbook, please direct your questions to:
Jo Smith
Faculty of Education Administrative Support
402 Memorial Hall
Email: Jo Smith (EdGradAdmin@upei.ca)
Phone: 902-566-0731
Dr. Tess Miller (tmiller@upei.ca),
Coordinator of Graduate Studies
415 Memorial Hall
Phone: 902-620-5072
You may also visit the Faculty of Education website and the Office of Graduate Studies for general information.
From all of us in the Faculty of Education, we wish you the very best as you undertake your academic journey!
Sincerely,

Dr. Ron MacDonald
Dean
Faculty of Education
University of Prince Edward Island
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Executive Summary
1. Each PhD student receives $5,000 entrance scholarship that is paid to students’ accounts in
January. This is a one-time scholarship.
2. Full-time, on-campus students who are not working full-time can apply for a Faculty of
Education Research Assistantship in the fall in the amount of $2,000 to $3,500 pending budget
approval.
3. Canadian students must apply for federal funding (SSHRC) due October 15st each year.
4. The PhD should be completed in 3 years if students are full-time, on-campus.
5. Students have a maximum of 7 years to complete the PhD.
6. All course work is completed in the first year.
7. The e-portfolio is completed in the second year.
8. Students are responsible for completing an annual progress report due September 1st (before the
start of the next academic year).
9. A PhD student becomes a PhD candidate after the ED7060 Dissertation Proposal Approval to
Proceed Form has been signed.
10. PhD students follow the faculty academic calendar.
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1. Program Overview
The Doctor of Philosophy (PhD) in Educational Studies at the University of Prince Edward Island
is a research degree. The 7 requirements include:
1. ED7000 – Advanced Qualitative Methodology and Methods in Education Research
2. ED7010 – Advanced Qualitative Methodology and Methods in Education Research
3. ED7040 – Graduate Seminar in Educational Studies
4. ED7340 – Education Research and Theory
5. ED7020 – Directed Study in Educational Research Methodology and Methods
6. ED7050 – ePortfolio examination (Ed7000, Ed7010, Ed7040, Ed7340, & Ed7020 must be successfully
completed prior to starting the ePortfolio)

7. ED7060 – Dissertation examination (all the above work must be finished prior to starting the dissertation journey)

The proposed figure below provides an overview of the timeframe when these 7 requirements
typically occur and additional work that is completed within the 4 years.
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1.1 Year of Residency
UPEI’s PhD in Educational Studies is built on a cohort model. A cohort consists of 3 to 6 students from diverse
professional backgrounds who progress through the program together. During the first year of study, students
are required to complete a year of residency. The purpose of the year of residency is to create relationships to
develop a community of scholars. We provide the physical space in the graduate office room 303. You can
further create community through the following events and activities as they parallel our responsibilities and
expectations as faculty members.
•
•
•
•
•
•
•
•
•

Actively participate in book club (articles) discussions and lead a session
Participate in campus teaching and learning workshops, presentations, and conferences.
Participate in faculty events such as PhD and MEd defenses, guest speakers, and social events
Provide feedback to peers on their writing and project planning
Present at a national conference (i.e., CSSE)
Submit a SSHRC application for funding (mandatory for Canadian students)
Apply and volunteer for research assistantships
Apply and volunteer for teaching assistantships
Become involved in the graduate student society and attend their social events to meet graduate students in other
faculties

1.2 Course Descriptions
ED 700 Advanced Quantitative Methodology and Methods in Education Research
This course explores an extensive range of quantitative approaches to research in education including, but
not limited to, experimental and quasi-experimental research and surveys. The course also focuses on
statistical analyses appropriate for quantitative research.
3 credit hours
ED 701 Advanced Qualitative Methodology and Methods in Education Research
This course explores a range of qualitative methodologies and methods in qualitative inquiry in
educational studies and locates these approaches in broader theoretical and epistemological
trends in social science and humanities. In addition, students will explore varying ways to
collect, analyze and interpret qualitative data. Taught by active researchers with expertise in
qualitative research methodologies, the course prepares students for critiquing and using
qualitative research.
3 credit hours
ED 702 Directed Studies in Educational Research Methodology and Methods
Working with their Dissertation supervisor(s), students develop in-depth knowledge and
practical expertise related to specific research methods appropriate to their chosen
Dissertations.
ED 734 Educational Research and Theory
Facilitated by the student’s supervisor(s), this course focuses on reading and development of a
comprehensive literature review in the area of interest of the student’s doctoral Dissertation.
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ED 704 Graduate Seminar in Educational Studies
In this seminar, students are exposed to and engaged in selecting and critiquing a wide variety
of public scholarly presentations by visiting scholars and UPEI faculty researchers, and
facilitating scholarly dialogue among those who attend. The course also requires students to
prepare a book review for publication in a scholarly journal, and present for critique by peers
and colleagues the literature review prepared for ED 703.
ED7050 PhD Comprehensive e-Portfolio
The Comprehensive e-Portfolio is an independent work, separate from the dissertation
proposal, where the student provides evidence of his or her knowledge, skills, and readiness to
embark on a Dissertation journey. Students collect pieces of their own work completed
throughout the program, in a variety of formats, which demonstrate 1) that they have read
broadly in the field of educational studies; 2) that they have in-depth knowledge of the
literature in one area of research interest, which could be related or unrelated to the intended
Dissertation topic; and 3) that they have a critical understanding of methodologies and
attendant methods used in educational studies, including quantitative and qualitative paradigms.
In an introduction to the e-Portfolio, students make a case for the documents they include in the
e-Portfolio by justifying how the documents demonstrate that the goals of the comprehensive
requirement have been reached.
ED7060 PhD Dissertation
The PhD Dissertation provides evidence of the Candidate’s ability to carry out independent and
original research, develop the necessary theoretical and methodological framework and
analyses, and present the findings in a scholarly manner.

1.3 Registration and Fees
Students are registered with full-time fees for three years. If students are not completed after three
years, students continue with a maintenance fee until the degree is completed. Students have a
maximum of 7 years to complete all degree requirements. In exceptional circumstances, students
may apply for an extension to be approved by both the Coordinator of Graduate Studies (CGS)
and the Dean of Education. Full-time on-campus students should complete the PhD program in
three years. Students who work off-campus for years 2 and 3 are more likely to require four or five
years especially if study is combined with employment.

1.4 Goal of PhD Program
The goal of the PhD program is to examine education at an advanced level from a variety of
perspectives, including, but not limited to, the investigation of theoretical and practical aspects of
policy, curricula, teaching and teacher education, administration, and professionalism in a school,
college, higher education, professional or community context as relevant to the student. The
program provides learning opportunities in which the student, in supervisory and collegial
relationships with one or more faculty members:
•

develops a critical and comprehensive understanding of significant trends and major concerns
in the field of education, and formulates and expresses, both orally and in writing, personal
10

and professional positions in relation to how these trends and concerns are manifested in their
area of interest;
•

develops in-depth knowledge and understanding of different philosophical stances in
education and educational research and their sociopolitical and practical implications;

•

develops an understanding of, and ability to use and evaluate, a wide range of research
methodologies used in educational research;

•

designs and presents a proposal for an original research project of significance in the field of
education;

•

completes the proposed research under faculty supervision, then writes and orally defends a
dissertation;

•

develops competencies in clear and logical writing skills that allow for disseminating
knowledge to a variety of audiences; and,

•

develops competencies in leadership roles within formal and/or informal educational
institutions, agencies, or communities.

2 Admission Policies
Admission to the PhD in Educational Studies requires a high academic standing and evidence of
the ability to conduct original, independent, and sustained research. Normally, the PhD admission
requirements are:
• First class standing (e.g., a minimum academic average of 80%, or A-, or a GPA of 3.7) or
equivalent, in a Master’s program conferred by an accredited university (students with Pass
grades must request that former professors complete a narrative assessment form to confirm
first class standing equivalence and potential for admission to a PhD program).
• A Master’s thesis. An equivalent research report such as a master’s project, or a substantial
research-focused technical report, authored solely by the applicant, may also be considered. See
the appendix N on the Qualifying Research Paper.
• Availability of a potential supervisor whose expertise is aligned with students’ proposed area
of research.
• Evidence of a minimum of 5 years professional experience that the applicant relates to an
interest in completing a PhD in Educational Studies.

2.1 Application for Admission
The PhD program application deadline is January 15 each year to start the same year in
September. Typically, UPEI accepts up to four PhD students per year, based on Supervisor
availability and quality of applications. A minimum of 3 PhD students is required to start a cohort.
11

All documents pertaining to the application for admission are to be sent to the UPEI Office of the
Registrar. Please include the following documents in your application:
• Application Checklist
• Graduate Program Application Form
• Curriculum Vitae
• Statement of Intent. In your statement of intent, introduce yourself and describe why you want
a PhD in Educational Studies and why UPEI’s PhD program will meet your academic needs.
Discuss your trajectory of learning and list your research experience and skills. Indicate which
faculty you propose to work with and how their area of expertise is aligned with your research
interests. Keep in mind, supervisory suggestions by an applicant do not guarantee admission
nor a final supervisory commitment. International applicants or applicants who are concerned
about 5-years professional experience are advised to clarify the educational nature of their
experience in or outside formal schools.
• 3 Letters of References. Provide at least two letters of reference from academic professors
familiar with your work at the master’s level; one would normally come from the applicant’s
thesis advisor. The third reference could be provided by another professor familiar with your
work or by a relevant employer who is in a position to assess your suitability for a doctoral
program. Send your referees the URL to your online application where they can paste their
letter of reference.
• Transcripts. Official transcripts of complete undergraduate and graduate records are to be sent
to the Office of the Registrar. Applicants from outside North America are strongly urged to
attach official statements of the grades obtained and the subject matter included. When such
transcripts or statements are in a language other than English, a notarized translation of the
document must be submitted, in addition to the original document.
• English Proficiency. If English is not a first language, applicants must meet the UPEI English
Language Proficiency Requirements for Graduate Programs approved April 10, 2015,
http://www.upei.ca/programsandcourses/english-language-proficiency-requirements/graduateprograms. Please provide IELT scores.

2.2 Refusal of Admission
Limitations of funds, space, facilities, or a suitable faculty supervisor may make it necessary
for the University, at its discretion, to refuse admission to an otherwise acceptable applicant.

2.3 Tentative Admission
Tentative admission may be granted in unusual circumstances to an applicant whose record to
date is academically outstanding but whose application is not yet complete pending transcripts
or other documents beyond the applicant’s control. If the documents are satisfactory when
12

received by March 1 or a time negotiated with the Coordinator, Graduate Studies, the applicant's
admission is confirmed. If unsatisfactory, admission is denied.

3 Program Regulations and Degree Requirements
3.1 Enrolment and Registration
•

Applicants must receive formal notification from the Office of the Registrar that they have
been accepted into the program before registering in August as PhD students.

•

Student identification cards, which are used for library purposes, are obtained upon initial
registration, and are validated at the Robertson Library at the beginning of each subsequent
semester. You can obtain your ID card at the front desk of the Chi-Wan Young Sports
Centre.

•

Loss or theft of an identification card must be reported to the front desk of the Chi-Wan
Young Sports Centre.

3.2 Registration Changes
•

Changes in registration (deletion or addition of courses) must be approved by the CGS.

3.3 Continuity of Registration
•

Graduate students must be registered in at least one course each semester, whether for
course work or for engagement in the Dissertation (ED7060).
•

A leave of absence requires approval from the CGS and the Dean of the Faculty
of Education. Up to one year (three semesters) of leave may be granted.

•

Candidates must be registered in the semester in which they complete the
requirements for the degree.

•

Students must complete the PhD in Educational Studies degree within seven years
of first registering in the program.

•

At the end of each academic year, before September 1st each year, after
consultation with his/her supervisor, the student will submit an Annual Progress
Report (Appendix C) to the CGS.

3.4 Cancellation of Registration
A student who wishes to withdraw from the program is expected to consult with the
CGS before taking steps. Registration may be cancelled at a date set by the Coordinator.
The student is responsible to confirm with the GAS who will help the student to confirm
eligibility for a refund of fees, if applicable.
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In the event that a PhD student fails to obtain satisfactory standings, the Dean, on the
advice of the CGS and the Graduate Studies Committee, may require a student to
withdraw.

3.5 Degree Requirements
The PhD program is designed to be completed in three years although students who return
to work after their year of residency may take longer. The seven (7) requirements for the
UPEI PhD program include completion of:
•

2 research courses (ED 7000 & ED 7010)

•

ED7340, Education Research and Theories

•

1 individualized, Directed Study courses (ED7020) guided by a student’s
supervisor

•

ED 704, Graduate Seminar

•

ED7050 PhD Comprehensive e-Portfolio

•

ED7060 PhD Dissertation.
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4

Working with a Supervisor and Supervisory Committee

4.1 Supervisor and Committee
Each student must have a UPEI Faculty of Education Supervisor or Co-Supervisor who is
identified by the student or Graduate Admissions Committee.
At least one committee member should be confirmed before registering in ED7050
Comprehensive e-Portfolio and a second committee member should be confirmed before
registering in ED7060 Dissertation course. The Supervisory Committee may include a CoSupervisor and no more than two Committee members within or outside the Faculty of
Education and UPEI. A Co-Supervisor and Committee members must be appointed as UPEI
Graduate Faculty. To apply for UPEI Graduate Faculty Status apply online through myupei.ca
(Graduate Faculty Application).
The Supervisor and/or student should notify the CGS (copied to the GAS) immediately of any
changes in the Supervisory Committee. A student is welcome to approach the Coordinator
individually if her/his PhD experiences raise questions about the need for a Supervisory
Committee change.
Supervisors and Committee members need to negotiate and periodically re-negotiate the
expectations for meeting deadlines, review wait times for draft materials, the anticipated
timeline for each stage in the PhD journey, supervisory style, committee meetings and related
matters at the beginning and subsequent states in the student’s program. These matters should
be documented with copies retained by all members of the Supervisory Committee, a copy
included in the student’s file, and a copy retained by the student. Discussion of expectations can
foster open communication between Supervisors, Committee members and students and prevent
misunderstandings that might otherwise arise. This document is not a replacement for
University rules. To the extent that any statements in this document contradict University of
Prince Edward Island policies, rules, or regulations, the University of Prince Edward Island
policies, rules and regulations prevail. Ultimately, successful completion of a graduate program
of study is the student’s responsibility.
Mutual understanding of expectations between students and their Supervisors and Committee
members is critical to the student’s success. This document is intended to be read and discussed
by students and their Supervisors and Committee members at the outset of the students’
programs. This document may be re-visited and modified over time as necessary, with any
revised versions held by students and supervisors and kept on students’ files. Students need to
document the regularity of meetings, availability on call or on appointment, access information
such as personal phone numbers, and response times when materials are submitted for the
supervisor’s comments (Appendix A: Sample Documentation of Expectations).
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It is the Supervisor’s responsibility to assist their students in preparing applications for funding
and writing supporting letters of reference. In addition, the supervisor will encourage and
mentor the student in presenting at provincial, national, and international conferences. It is the
student’s responsibility to notify the supervisor a minimum of 2 weeks in advance if a letter of
support is needed and 3 – 4 weeks in advance for feedback on applications for funding. In
addition to the supervisor’s feedback, students will have an opportunity to discuss and develop
funding and conference applications in their seminar course. Below are some important dates:
Canadian Society for Studies in Education (CSSE) Deadline: October 1st.
Social Science and Humanities Research Council (SSHRC) Doctoral Awards Deadline
(Canadian students): October 1st
Vanier Graduate Scholarship Deadline (international students): October 1st
Students must apply for external funding to be eligible for internal scholarships and research
assistantships.

4.2 Annual Progress Report
At the end of each academic year, no later than September 1st each year, after consultation
with his/her Supervisor, the student/Candidate will submit an Annual Progress Report to
the CGS and GAS (Appendix C: Annual Progress Report Form) including:
•

List of courses completed with grades received, including the e-Portfolio and
proposal if completed during the year;

•

Summary of progress steps and issues from admission toward PhD completion;

•

Timeline toward PhD completion: Dissertation plan for ethics review, data
collection, analysis, writing as applicable

The Annual Progress Report is submitted to the CGS and reviewed by the graduate studies
committee. If a student fails a course or a required examination, the Graduate Studies
Committee will recommend appropriate action to the Dean. Only by authority of the Dean
of Education may a further privilege of any kind be withdrawn or extended.
Release of the student’s Annual Progress Report to a funding agency or other body will
be done only with the PhD student’s/candidate’s consent.
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5 ED7050 Comprehensive e-Portfolio
The Comprehensive e-Portfolio is independent work, separate from the dissertation
proposal, where the student provides evidence of her/his knowledge, skills, and readiness to
embark on the dissertation journey. (ED7050 UPEI Calendar Description)
The Comprehensive e-Portfolio is examined as a significant step on a student’s PhD path. The
e-Portfolio uses a website or other digital media to document the student’s journey in
achieving the competencies required of the e-Portfolio. The e-Portfolio is normally submitted
no sooner than six months after completion of the Year 1 Residency. The Examination will
occur approximately 3 weeks after the e-Portfolio submission.

5.1 Elements and Principle Areas of Educational Competence:
The e-Portfolio includes 3 Elements: Introduction, Artifacts documenting competencies, and
a Resumé to display 4 Principle Areas of Educational Competence (Table 1) with sufficient,
substantive theoretical, methodological, and analytical understanding, and evidence of
professional and instructional competence to proceed to the PhD Dissertation.
5.1.1 Introduction. The introduction to the e-Portfolio (maximum of 10-15 pages, with the
latest version of APA publication manual) in which a coherent, overview argument
demonstrates:
• Knowledge, skills, and readiness for ED7060 PhD Dissertation, including a theoretical,
methodological and analytical understanding of his/her chosen field, and evidence of
his/her professional and instructional competence (i.e., provide an overview and critical
reflections on readiness to develop a dissertation proposal based on the four principle areas
of the e-Portfolio);
• Rationale for the choice of artifacts with critical reflections on the strengths and gaps
demonstrated in each artifact as evidence of growth and readiness for proceeding with the
dissertation proposal. It is important to note that the artifacts extend and go beyond course
work;
• Plans for development of the PhD dissertation proposal.
5.1.2 Artifacts. Four to six items with at least one artifact linked to each of the four principle
areas of educational competence (see Table 1) is required. Students choose from a range of
Artifact types, including but not restricted to: <Note to students: This section is under revisions
and will be updated by December 2020>
Knowledge of Theory
• A text-based theoretical paper showing theoretical knowledge development beyond what
was accomplished in the course;
• A poster or slide presentation disseminating theoretical knowledge; ideally presented at a
regional, national, or international conference;
17

• A book review or submitted/published article disseminating theoretical knowledge
development since the course;
Knowledge of Research
• A text-based methodological paper showing research knowledge development beyond
what was accomplished in the course;
• A poster or slide presentation disseminating research knowledge; ideally presented at a
regional, national, or international conference;
• A book review of an academic book. Ideally the book review would be published;
• Publication of a research article in a scholarly journal;
• A research portfolio documenting experience as a research assistant;
Professional Competencies
• A letter of reference documenting experience as a member of a committee at the faculty or
university level;
• A letter of reference documenting experience as a member of a professional committee
outside the university;
• Submission of a grant for funding
• Review of articles for academic journals
• Assist with organizing a symposium or conference
• Membership with professional communities and committees (e.g., CSSE Graduate Student
Committee)
Instructional Competencies
• A teaching portfolio including student opinion of teaching scores;
• A letter of reference documenting experience as a guest presenter in a graduate or
undergraduate course
5.1.3 Brief Resumé (maximum 5 pages). The resumé is separate from the introduction and
artifacts with information to position the e-Portfolio in the student’s past and to display the
student’s readiness to start the PhD dissertation proposal.

5.2 Process and Timelines
All 4 principles areas of educational competence must be initiated and completed during the
doctoral program (i.e., work completed prior to commencement of the program is ineligible).
18

5.2.1 Student Responsibilities
• Register for ED7050 Comprehensive e-Portfolio immediately after completing the five (5)
PhD courses to satisfy the Residency requirements: ED 700 and ED 701 (Research
Methods), ED 702 and ED703 (Directed Studies) and ED 704 (Graduate Seminar);
• Prepare the e-portfolio independently over 6 months or more. It is important to note that
the artifacts for e-Portfolio begin on the first day of the PhD program – get involved!
• Attend a May-June invited group conversation toward the end of ED 704 Graduate Seminar
with the CGS to clarify the requirements, timeline, process and expectations for the eportfolio;
• Attend a January invited conversation (group or individualized) with the CGS who meets
every six (6) months or so with those registered in ED7050 Comprehensive e-Portfolio.
• Seek advice from your supervisory committee on drafts of artifacts and the draft e-portfolio
presentation, without detailed editing. This ensures that students are demonstrating the
ability to work academically at a PhD level with some consultation without editorial help.
• Alert the supervisor when the e-portfolio is ready for submission; ask the supervisor to
notify the CGS of the pending examination;
• Submit your e-portfolio to the CGS, and your supervisory committee.
• Confirm details of date, time, location with the CGS. Check the space and technology if
Blackboard Collaborate or other online systems if needed for off campus participation.
Practice the presentation. MAC users are reminded to carry an adaptor to link with the
monitor.
5.2.2Supervisor Responsibilities
• Provide advice to the student during the e-Portfolio development, ensuring that the student
works independently without editing or detailed feedback during the final month prior to
the e-Portfolio submission;
• When the student is preparing e-portfolio submission, speak/email with the CGS about 23 potential dates and suggest an internal examiner who will normally be a faculty or adjunct
faculty member with UPEI Graduate Faculty status for the Faculty of Education;
• No longer than a week after the student’s e-portfolio submission, confirm with the CGS the
date, time, place, and technology available for the student, the chair, and the comprehensive
e-portfolio examination committee.
• Remind the student to check the space and technology, MAC adaptors, etc. if Blackboard
Collaborate or other online systems will be used.
5.2.3CGS and GAS Responsibilities
• The CGS receives the e-portfolio web link or e-files directly from the student;
• The CGS will consult with the supervisor to choose an internal reviewer; the chair will be
the CGS or designate with Graduate Faculty status in the Faculty of Education;
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• The CGS organizes the ED7050 Comprehensive e-Portfolio Examination date, time, place
and technology in communication with the comprehensive e-portfolio examination
committee and student;
• The CGS confirms details with the comprehensive e-portfolio examination committee, the
chair, the student and the CGS.

5.3 Comprehensive e-Portfolio Examination and Committee
The Comprehensive e-Portfolio will be examined by a comprehensive e-portfolio examination
committee consisting of the supervisory committee plus an internal reviewer and chair both of
whom are chosen by the CGS. The chair is responsible for presiding over the examination,
welcoming participants, and leading the process of the student’s presentation and the questioning
by committee members and the internal reviewer. The chair is not required to read the artifacts
and does not vote on the outcome of the process.
The Comprehensive e-Portfolio Examination Committee consists of the Supervisory Committee
plus an Internal Reviewer and Chair, both of whom should have UPEI Graduate Faculty status
with the Faculty of Education. The Internal Reviewer and Chair are selected by the Coordinator,
in consultation with the Supervisor. All members of the e-Portfolio examination committee will
be present for the e-Portfolio defense. Failure for one or more members of the examination
committee to show for the defense will result in re-scheduling the defense.
The comprehensive e-portfolio examination committee will collectively direct questions to the
e-portfolio as a whole and/or to any of the four principle areas of competence, seeking to evaluate
evidence of growth in knowledge, skills, and readiness to proceed to the PhD dissertation
proposal.
5.3.1The Comprehensive e-Portfolio Examination Process:
• The Chair provides a welcome and introduction concerning confidentiality, timing, and the
sequence of questioning for the Examination;
• The student provides a 20-minute overview (maximum 30 minutes) of the introduction,
artifacts, and brief resumé referring to the key themes, issues and threads emerging from, and
weaving throughout the e-Portfolio and referring to evidence in the selected artifacts;
• Short Break (approximately 10 minutes)
• In the following order, the chair will invite questions one at a time, with probes or follow up
in rounds until there are no new questions or time has been fully utilized:
o Internal Reviewer
o Committee Members
o Supervisor/Co-Supervisors
• The chair will ask the student to be excused while the examiners deliberate the outcome of the
Examination, complete the ED7050 Comprehensive e-Portfolio Examination Form
(Individual Examiners) (Appendix D), and inform the student of the outcome of the
examination.
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• The Chair will ask the Examiners for summary comments and signatures on the results of
Ed705 Comprehensive e-Portfolio Examination Form (Appendix E).
• The chair will invite the student to return to the room and announce the outcome of
examination.
5.3.2 E-portfolio Assessment and Score
The result of the ED705 comprehensive e-portfolio examination (Appendix E) is recorded as a
pass, resubmit, or fail based on evidence of the 3 criteria displayed in the presentation and
discussion of the 4 principle areas of competence (Table 1):
Table 1: Four principle areas of educational competence to be demonstrated in the comprehensive
e-portfolio
1.Knowledge
of Theory
Demonstrate a
broad and indepth
familiarity
with/and
critical
understanding
of, prominent
social,
scientific and
educational
theories and
applications
within
educational
studies.

2. Research
Knowledge
Demonstrate
competence in
research theories
and methodologies,
as well as a critical
analysis of current
quantitative and
qualitative research
issues in
educational studies.

3.Professional
Competencies
Demonstrate
competencies that
enhance active
professional
engagement at a
scholarly level (e.g.
presentation of a
poster or
presentation at an
academic, peerreviewed
conference,
participation in
grant writing and
submission,
submission of an
article to a peerreviewed journal,
proposal review,
management, and
reporting of a TriCouncil research
grant).
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4.Instructional
Competencies
Demonstrate
readiness to
assume the
roles of teacher
in academia
and other
educational
contexts,
conference
presenter, and
workshop
leader.

In addition, through the artifacts, the student must demonstrate the:
• ability to write clearly, critically and concisely;
• ability to build a coherent argument, drawing on relevant, current, and primary sources of
information;
• ability to defend the comprehensive e-portfolio in a way that is logical, clear, and substantiated
(orally and in writing).
When the grade is re-submit, a student may present a revised comprehensive e-portfolio for a 2nd
examination with either a new or the same internal reviewer, as decided by the CGS in
consultation with the supervisor. Students who do not receive a Pass on the 2nd examination will
be asked to withdraw from the program.

6 ED7060 PhD Dissertation – Dissertation Proposal
The PhD dissertation provides evidence of the candidate’s ability to carry out independent and
original research, develop the necessary theoretical and methodological framework and analyses,
and present the findings in a scholarly manner. (ED7060 UPEI Calendar Description)
The PhD dissertation proposal is the first stage toward completing ED7060 PhD dissertation. The
purpose of the proposal is to design a PhD program of original research to be completed as a
traditional PhD dissertation or a PhD dissertation with published materials (see Section VIII
below).
The candidate designs the research in collaboration with his/her supervisor and the supervisory
committee. Upon completion of the proposal, the candidate gives a public PhD dissertation
proposal presentation. The supervisory committee and public provide the candidate with
direction and constructive feedback on how to improve the proposal. The proposal is accepted if
the supervisory committee agrees that the design will produce high quality, ethically-sound
research in the field of educational studies.

6.1 Format of the Proposal
The format of the PhD dissertation proposal depends upon the research method and
epistemological foundation chosen by the student under the supervision of the supervisory
committee. The proposal should attend to the introduction to the proposed research, literature
review, and methodology section. For students following the traditional dissertation format, this
would equate to the first three chapters of the dissertation. More specifically, it is important to
include the following:
•
•
•
•
•

An introduction to the research problem
Research questions
Background or context of study
Theoretical framework
Synthesis of current and relevant literature
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• Proposed methods for data collection and analyses (including recruitment of participants and
other sources of data.
• A timeline for the completion of the dissertation.
The ultimate criterion for the PhD dissertation proposal is that it includes information in sufficient
detail to enable the committee to give the proposed dissertation research intelligent
consideration. The proposal is typically developed from completed drafts of chapters that focus
on: Introduction, Theoretical Framework, Literature Review, and Method. The proposal is
double-spaced, Times New Roman font size 12, adhering to the latest APA publication manual
of style.

6.2 Procedures for Presenting the Proposal
At least two weeks in advance of a scheduled PhD dissertation proposal presentation and as
directed by the supervisor the student will forward an e-copy of the proposal to the supervisory
committee with a request to schedule a proposal presentation.
When the supervisory committee agrees that the proposal is ready, the supervisor forwards the
proposal with confirmation for the CGS to organize a proposal presentation.
The CGS will book a UPEI room and time for the proposal presentation and confirm feasibility
with the student and supervisory committee.
The CGS will prepare a notice to invite the public (in particular, faculty, staff, and other graduate
students) to attend the PhD dissertation proposal presentation.
The supervisor will introduce the student and briefly outline the purpose and remind the student
to keep to the time limit for the proposal presentation and chair the ensuing discussion. The
student will give a brief public presentation of the proposal for about 20 minutes (maximum
30 minutes), followed by the student responding to questions from the audience. After the
public presentation and questions from the audience, visitors will be excused.
Next, the student meets privately with the supervisory committee for a more thorough discussion
of the PhD dissertation proposal including possible recommendations for carrying out the
study. Recommended changes in the proposal will be listed on the ED7060 PhD Proposal
Presentation Feedback Form (Appendix F).
After the student has made the required changes, s/he provides each supervisory committee
member with a revised copy of the proposal, along with a cover letter, in which he/she addresses
the committee members’ critiques, concerns, and requested revisions that were raised during the
proposal meeting. The letter should list, point by point, the specific critique, concern, or requested
revision, and the specific way in which the student has addressed the issues. The supervisor,
supervisory committee members, will then sign the ED7060 PhD Dissertation Proposal Approval
to proceed form (Appendix G). Adapted from http://www.txstate.edu/edphd/additionalresources/Guidelines-for-the-Dissertation-Proposal.html
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6.3 Changing from PhD Student to PhD Candidate
After the supervisory committee sign the ED7060 PhD Dissertation Proposal Approval to
Proceed Form (Appendix 6), there is a change from PhD student to PhD Candidate.

6.4 Receiving UPEI Research Ethics Board (REB) Approval
The Candidate may submit the approved proposal to the UPEI Research Ethics Board (REB),
and with ethical approval may proceed with his/her dissertation research. After approval of the
dissertation proposal by the UPEI REB (as applicable), the supervisory committee sign the
ED7060 PhD Dissertation Proposal Acceptance Form (Appendix H).

7 ED7060 PhD Dissertation – Scope and Types
The PhD dissertation is a substantial piece of scholarly writing that contains original and a
significant contribution of new knowledge and theory in educational studies. It must be presented
as a coherent, systematic account of the PhD research showing ability to:
•
•
•
•
•
•
•

Critically analyze relevant literature;
Use and describe in detail the appropriate methodology for the research undertaken;
Conduct research and present findings that result in original and significant contribution to
knowledge;
Advance the understanding of relevant theory underpinning the research;
Verify knowledge claims and sources meticulously;
Position the work of the dissertation and its findings within the broad field of Educational
Studies;
Communicate the research and analysis effectively

The University of Prince Edward Island Faculty of Education accepts two forms of PhD
dissertation:
• Traditional PhD dissertation;
• PhD dissertation with published material.
Adapted from https://www.grad.ubc.ca/current-students/Dissertation-thesis-preparation/scopedoctoral-Dissertation

7.1 Traditional dissertation
7.1.1 Order of components in the traditional PhD dissertation:
Title Page. The title page contains information that is essential to the identification of the

dissertation, namely: the title and sub-title, the degree, the name of the candidate, the name of the
faculty, the university, the date of submission, and the copyright sign (©). The title is an important
aspect of the Dissertation because it will be used for classification and publication.
Abstract. In one paragraph (maximum 300 words), the abstract summarizes, the major aspects of the entire
paper in a prescribed sequence that includes: 1) the overall purpose of the study and the research problem(s)
investigated; 2) the basic design of the study; 3) major findings or trends found as a result of the analysis;
and, 4) a brief summary of interpretations and conclusions.
24

Preface*. A preface clearly describes the candidate's contribution to the research and writing—including,

where applicable, the candidate's role in publications with several authors.
Table of Contents. The table of contents indicates the structure of the Dissertation by listing the

different parts of the Dissertation with pagination.
List of Tables and Figures. If applicable, the list of tables and figures presents, in the order in

which they will appear, the title of each table and figure contained in the Dissertation. Each list is
presented on a separate page.
Acknowledgments (optional). Acknowledgements are an expression of appreciation from the

candidate for the guidance of the thesis supervisor and for key people or granting agencies that
have helped him or her in a significant way.
Dedication (Optional). A dedication is a tribute rendered by the Candidate to a person of his or

her choice.
List of Acronyms and Abbreviations. If applicable, the list of acronyms and abbreviations gives,

in alphabetic order, the acronyms and abbreviations used in the dissertation, along with their
meaning. Be careful not to overuse acronyms and abbreviations as they render the work very
difficult to read.
Introduction – Chapter 1. The introduction describes the research problem and an argument

rationalizing the need for the study. The introduction is detailed and substantial describing the
research context, topic and problem, and research questions or hypotheses. The theoretical
perspective that conceptualizes the study is presented along with a synthesis of the most relevant
literature to set the stage for the study.
Following Chapters (chapters 2 – 5). The following chapters are typically the: literature review,
methodology (describes the participants, instruments, procedure, and analysis), results, and
discussion. The discussion is the heart of the paper as it draws together the problem, literature, and
findings to respond to the questions posed in the study. The discussion section also includes a
conclusion (identifying implications of study as connected to theory and literature), limitations
sections, and recommendations for future research.
List of References. The list of references provides the titles of all sources cited in the dissertation.

This list is presented according to the latest APA publication manual.
Appendices. If applicable, the appendices present certain documents containing raw data, such as

questionnaires or any other text meant to provide supplementary information without
distracting from the line of argument of the dissertation. Appendices should each have
their own title.
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*Sample Prefaces

Every thesis or Dissertation must include a preface describing the Candidate's role in the work as
presented. A preface could consist of just one or two sentences. Below are two examples that
show acceptable possibilities. Each write-up is tightly focused on expressing who did what.
Readers should be able to find details of what was achieved elsewhere in the thesis, so there is no
need to repeat them in the Preface.
Sample 1: The Minimalist
This Dissertation is original, unpublished, independent work by the author, T. Candidate.
Sample 2: The Ethical Minimalist
This Dissertation is an original intellectual product of the author, E. Leve. The fieldwork reported
in Chapters 2-4 was covered by UPEI Ethics Certificate number 007.

7.2 PhD Dissertation with Published Material
Some candidates may choose to develop multiple, inter-connected research and produce a PhD
dissertation that includes material published as a planned component of the PhD research program.
With the guidance of their supervisory committee, PhD candidates will conceptualize, plan,
develop, and implement 1 to 4 research studies that, in total, would be comparable in scope and
complexity to a traditional dissertation, based on raising questions in the field of educational
studies.
Articles included in the dissertation must be ready for submission but not submitted as the
university library much ensure the publishing journal allows for dual publishing with the library
archives. In addition, having articles ready for publication will allow for feedback from the
examining committee. The dissertation would follow the typical dissertation order with a preface,
an introduction to summarize the theory, methods and findings from one or more studies, and a
conclusion. The dissertation may integrate 1 – 4 published with at least 2 accepted or published by
the date of the defense. The published materials would be identified in the Table of Contents and
included as published without changes. The Introduction and Conclusion would explain how the
published work is integral to one or more parts of the Dissertation. The PhD Dissertation Defense
may raise questions for critical reflection on the previously published materials. NOTE: This
section is under review by the Graduate Studies Committee
7.2.1 Attribution: Material published elsewhere (or in press) must be identified in the
Acknowledgements, Table of Contents, Preface, Introduction and Conclusion. In every case, the
Preface must clearly describe the Candidate's contribution to the research and writing—including,
where applicable, the Candidate's role in research and publications that involve several authors.
7.2.2 Presentation: Formatting should be as consistent as possible throughout the Dissertation.
Each chapter that is an article- already published, submitted, or ready to be submitted- will have
its own reference list. Therefore, at the end of the Dissertation, the writer will include a List of
Additional References that will contain the references from additional text beyond the articles,
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such as in the Preface and Conclusion. This will be placed after the main body of the text but
before any appendices. Candidates may also augment the published work with additional material
placed in an appendix.
7.2.3 Coherence: Taken as a whole, the Dissertation must provide a unified and appropriately
sequenced investigation. This consideration should guide the placement of manuscripts in the
Dissertation. More deeply, it means that the Dissertation's Introduction, Literature Review, and
Conclusion must address the significance of each published material in the broad context of the
PhD research.
7.2.4 Rigor: All contents of the thesis, including publications, are subject to rigorous scrutiny
during the examination process.
7.2.5 Copyright: Use of copyrighted material must be supported by permission from the copyright
holder, and this must be acknowledged in the Preface. Tables and figures from copyrighted sources
must have "Reprinted with permission of …" in their captions, unless they appear as part of a block
of material covered by a copyright acknowledgement in the Preface.
https://www.grad.ubc.ca/current-students/Dissertation-thesis-preparation/including-publishedmaterial-thesis-or-Dissertation

7.3 Order of Components in a PhD Dissertation with Published Material
The Dissertation must include the following:
7.3.1 The title page containing information that is essential to the identification of the thesis,
namely: the title and sub-title, the degree, the name of the Candidate, the name of the Faculty, the
University, the date of submission, and the copyright sign (©). The title is an important aspect of
the Dissertation because it will be used for classification and publication.
7.3.2 The abstract is a brief (300 word maximum), comprehensive summary of the contents of
the Dissertation including the research question, method, results, general conclusions and
contribution of the research to the field of education. The abstract needs to be readable, well
organized, self-contained, accurate, and concise. It contains no citations, no development, and no
evaluative considerations.
7.3.3 The preface* clearly describes the Candidate's contribution to the research and writing—
including, where applicable, the Candidate's role in publications with several authors.
7.3.4 The table of contents indicates the structure of the Dissertation by listing the different parts
of the Dissertation with pagination.
7.3.5 The list of tables and figures (if applicable) presents, in the order in which they will appear,
the title of each table and figure contained in the Dissertation. Each list is presented on a separate
page.
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7.3.6 Acknowledgments (optional) are an expression of appreciation from the Candidate for the
guidance of the thesis supervisor and for certain people or granting agencies that have helped him
or her in a significant way.
7.3.7 The dedication (Optional) is a tribute rendered by the Candidate to a person of his or her
choice.
7.3.8 The list of acronyms and abbreviations (if applicable) gives, in alphabetic order, the
acronyms and abbreviations used in the Dissertation, along with their meaning. On this subject, a
word of caution: overuse of acronyms and abbreviations render the work very difficult to read.
7.3.9 The introduction presents the Dissertation topic and how the articles that comprise the main
body of the text will address the topic. The substantial introduction will describe the research
context, clarify the research topic and problem, the purpose, the research questions or hypotheses,
the theoretical framework, the methodology, and some results or findings. Where the Dissertation
includes 1 – 4 publications, the Introduction will be an in-depth, scholarly 15 – 20 page, analytic,
section that is fully referenced (APA) to explain and reflect critically on the research and
publications that constitute the Dissertation. Included may be auto-ethnographic, critical
reflections on the research process and influences on future research plans.
7.3.10 The research chapters or the series of articles included in the thesis. They must contain
all the components of the article (i.e., introduction, body of the article, conclusion, references, etc.).
Each article constitutes a separate chapter.
7.3.11 The conclusion presents a general discussion and conclusion, which integrates the material
addressed in the articles and provides a global summary and analysis.
7.3.12 The list of additional references gives the titles of documentary sources used in the
research beyond the references cited in the articles. This list will be according to the current APA
Edition.
7.3.13 The appendices (if applicable) present certain documents containing raw data, such as
questionnaires or any other text meant to provide supplementary information without distracting
from the line of argument of the Dissertation. Appendices should each have their own title.
7.3.14 The statement of contributions of collaborators and/or co-authors, which clearly
distinguishes the contributions of the Candidate from those of all other collaborators or co- authors
and identifies in detail all other contributions. To misrepresent the contributions of collaborators
to joint work would constitute academic fraud and would be subject to the sanctions prescribed by
the University.
7.3.15 The index (Optional) facilitates tracing of the key concepts of the thesis, and the names of
authors quoted in the main text.
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7.3 Stylistic Conventions (Adapted from PhD Guide, University of Ottawa)
Style Guide: Latest Edition of the Publication Manual of the American Psychological Association
(APA)
Sheet Size: Letter size 21x28 cm (8.5x11 inches)
Margins: 1.5 inches on left and 1 inch on top, bottom, and right sides.
Font and Size: Times New Roman, size 12
Spacing: Double-spaced, except for footnotes, figure captions, and quotations of six lines or more,
which can be single-spaced.
Pagination: See APA manual.
Tables, Figures and Maps: These must appear soon after they are first mentioned in the text, or
at the end of the chapter in which they are first mentioned and must be labeled appropriately.
Wherever possible, the captions should be on the same page.
UPEI Research Ethics Board (REB) approval: Any research project that involves human
participants must receive ethics approval from the UPEI Research Ethics Board after the
comprehensive e-Portfolio has been successfully defended and prior to the start of the project. If
a REB submission is required for your research, a copy of the REB approval must be included as
an appendix in your thesis.
Adapted from
http://www.queensu.ca/sgs/sites/webpublish.queensu.ca.sgswww/files/files/Studentsthesis%20completion/SGS-General_Forms_of_Theses_RevisedJune2011.pdf

7.4 *Sample Prefaces
Every Dissertation must include a preface describing the Candidate’s role in the work. A preface
could consist of just one or two sentences. Below are two examples that show acceptable
possibilities. Each write-up is tightly focused on expressing who did what. Readers should be able
to find details of what was achieved elsewhere in the Dissertation, so there is no need to repeat
them in the Preface.

Sample 1: The Minimalist
This Dissertation is original, unpublished, independent work by the author, T. Student.
Sample 2: The Ethical Minimalist
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This Dissertation is an original intellectual product of the author, E. Leve. The fieldwork reported
in Chapters 2-4 was covered by UPEI Ethics Certificate number 007.

8 Guidelines for the PhD Dissertation Defense
When the supervisor indicates that the supervisory committee is satisfied with the dissertation in
all respects, the supervisor will forward the dissertation abstract to the CGS, and request that a
PhD dissertation defense be organized. The defense will occur at least 6 weeks after the
dissertation submission. The external and internal examiners are normally present at UPEI for a
PhD defense.
External Examiner (Appendix I): Using the Nominations for External Examiner form, the
supervisor will submit to the graduate coordinator the names of two possible external nominees
who have been discussed with the candidate. The external examiner will be a scholar with an
established reputation and competence in a field relevant to the dissertation. The person must:
•
•
•

hold a doctorate and be a recognized scholar in their field outside UPEI;
be at arm’s length from the Candidate and all members of the Supervisory Committee;
have no conflict of interest with the candidate and supervisory committee.

Internal Examiner (Appendix J): Using the Nominations for Internal Examiner form, the
Supervisor will submit to the CGS the names of two possible internal nominees who have been
discussed with the candidate. The internal examiner will be a scholar with an established reputation
and competence in a field relevant to the dissertation. The person must:
• hold a doctorate and be a recognized scholar at UPEI within or outside the Faculty of
Education;
• be at arm’s length from the candidate and all members of the supervisory committee;
• have no conflict of interest with the candidate and supervisory committee.
The candidate or supervising committee must not communicate with the internal or external
examiners.
The dissertation is sent to the External and Internal Examiners chosen by the graduate coordinator
with a request for a review to be submitted 2 weeks prior to the defense date.
The Candidate must submit the abstract (separate document) and full dissertation appropriately
formatted and ready for Defense to the graduate coordinator who will arrange the date, time, and
location for the Defense.
The graduate coordinator or a UPEI Graduate Faculty designate will chair the Defense.

8.1 Conflict of Interest (adapted from University of Waterloo PhD Regulations)
There is a conflict of interest when:
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•

•
•

•
•
•
•

•

A proposed external examiner is, or was in the last six years, from the same university, organization or
department, or belongs or belonged, in the last six years, to the same research unit as the supervisor(s) or
candidate; or
There is an administrative or family link between the proposed external examiner and the supervisor(s)
or candidate (e.g., head of the department, Dean of the Faculty, etc.); or
A proposed external examiner is an industrial or government representative or professional who is or
was in the last six years directly involved in collaborative activities with the supervisor(s) or candidate;
or
A proposed external examiner is a former research supervisor or graduate student of the supervisor(s) or
candidate; or
A proposed external examiner has collaborated or published with the supervisor(s) or candidate within
the past six years; or
A proposed external examiner is a planned future research supervisor or employer of the candidate or
plans to collaborate or publish with the candidate in the foreseeable future; or
The proposed external examiner is uncomfortable with reviewing the proposal due to previous conflicts
or any other reason (e.g., past student or supervisor, even if more than six years ago, or personal
conflict); or
The Faculty Associate Dean, Graduate Studies, has reason to believe that a specific proposed external
examiner should not be involved in the review.

8.2 The External and Internal Examiner’s Report.
The external and internal examiner’s report (Appendix 10) will indicate one of four outcomes:
1. The dissertation is accepted for the defense;
2. The dissertation is accepted for the defense, with reservations;
3. Before being allowed to defend the dissertation, the candidate must revise it in whole or in part
to the satisfaction of the external examiner;
4. The dissertation is unacceptable.
The Internal and External Examiners will prepare a detailed written report. The External and
Internal Examiners will pose questions at the defense.
If the result of the dissertation review reports is acceptance or acceptance with reservation, the
CGS will confirm a date for the oral defense in consultation with the supervisor, the candidate, the
external and internal examiners, and the committee. The Faculty of Education admin support
person will make all arrangements, including booking a room, technology as needed, campus-wide
advertising of a notice of the public PhD defense.
If the dissertation review reports from either the internal or external reviewer state that the
dissertation is unacceptable, the supervisor will inform the candidate and committee about the
results and confirm the next steps for the Candidate.
The dissertation oral defense will be attended by the supervisor(s), members of the committee,
the external examiner (preferably in-person), the internal examiner from UPEI and the Chair. The
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VP Academic covers the travel expenses for the external examiner who is required to give a public
presentation.
The defense will include a public presentation preceding a private in-depth scholarly discussion
with the examining committee and the candidate. The purpose of the public presentation is to put
the candidate at ease for the defense. During the public component, the candidate will demonstrate
his or her ability to present the dissertation in a scholarly, widely accessible manner (knowledge
translation). The candidate will provide an overview of the dissertation, the key findings, and
contributions. This presentation will typically last a maximum of 30 minutes. Following the
presentation, the chair will invite questions from the public for approximately 10 minutes. This
will be followed by a 15-minute break, during which the public will be asked to leave the defense
room.
During the examination, a minimum of 2 rounds or questions will be asked, beginning with the
external examiner, followed by the internal examiner, supervisory committee members and,
finally, the supervisor. Questions will not be known to the candidate prior to being asked in the
defense. Members of the examination committee are allowed to follow-up one another’s questions
with probes.
After the examination has been completed, the chair will ask the candidate to withdraw while the
examination committee discusses the results of the defense. The examination committee will
conclude its deliberations by assessing the dissertation with one of the four following results:
• Accept Dissertation AS IS (dissertation is free of errors, omissions, etc.)
• Accept Dissertation with minor revisions (e.g., typos, APA formatting errors, short revisions or additions)
• Accept Dissertation with major revisions, without a new defense (a sub-committee is established to supervise and
verify the revisions) (e.g., the addition of substantial new information, clarification of a concept, theory, or data,
etc.)

• Fail: Dissertation requires major revisions and student must do a new defense (students may have two
attempts at successfully defending the Dissertation. If there are two fails, the student will not receive
the degree).

Please note: An outstanding Defense and Dissertation will be noted on documentation submitted
to the Candidate’s files (to be used for award purposes).
The chair will invite the candidate back into the examination room and will inform the candidate
of the results of the defense.
The supervisor will meet with the candidate after the defense and provide detailed feedback and
information about the defense. The candidate will receive a copy of the detailed revisions that are
expected; a copy of the required revisions will also be submitted to the CGS for placement in the
candidate’s files.
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8.3 PhD Dissertation Publication
The University requires publication of the dissertation in the following manner:
One unbound copy of the dissertation is forwarded to Library and Archives Canada, together with
an agreement form signed by the candidate authorizing the Library and Archives Canada to
microfilm the dissertation and to make microfilm copies available for sale on request. Library and
Archives Canada will film the dissertation exactly as it is and will list the dissertation in Canadian
as a publication of Library and Archives Canada. A fee is charged by Library and Archives Canada
to offset the cost of microfilming.
Library and Archives Canada Microfilm Agreement form will be sent to the candidate following
the examination, to be signed and submitted to the CGS immediately after the successful
completion of the examination. The student, in consultation with the supervisor and the CGS, shall
have the right to request that circulation and/or copying of the dissertation in any form be withheld.
Circulation and Copying of the PhD Dissertation
In normal circumstances, as a condition of engaging in graduate study in the University, the
author of a dissertation grants certain licenses and waivers in respect of the circulation and of
dissertation copying of the dissertation:
• to the University Librarian, a waiver permitting the circulation of the dissertation as part of the
Library collection;
• to the University, a license to make single copies of the dissertation under carefully specified
conditions;
• to Library and Archives Canada, a license to microfilm the dissertation under carefully specified
conditions.
Copyright Provision
Copies of the dissertation shall have on the title page the words "In partial fulfillment of
requirements for the degree of PhD." The international copyright notice, which consists of
three elements in the same line - the letter "C" enclosed in a circle; the name of the copyright
owner (the student); and the year - should appear as a bottom line on the title page of the
Dissertation.
Additional Publications
Students are encouraged to publish work from their research during the course of their degree.
The preparation of publications should not significantly impede progress on the dissertation.

9 PhD Course Grading System
PhD course instructors report grades using numeric values (0-100%) for ED7000, ED7010,
ED7020 ED7030, ED7040. The grades for ED7050 may be pass, resubmit, or fail. The grades for
ED7060 will be pass or fail.
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• The minimum passing grade in the PhD Program is 70%. A student who receives a final grade
below 70% in any program course may repeat that course one time to obtain a minimum passing
grade of 70%. Should a grade of less than 70% be obtained in the repeated course, the student
will be asked by the Dean, on recommendation from the CGS, to withdraw from the program.
• A student who fails to complete all components of a course due to circumstances beyond his/her
control (i.e., illness) may be granted an amount of time deemed reasonable for the completion
of said components without exceeding the maximum 7-year completion time frame. A grade
“INC” will be recorded. This requires approval of the Dean, on recommendation from the CGS.
• In cases where the component left incomplete is not a requirement for passing the course and
where the student already has earned a passing grade without completing the component, the
passing grade shall be submitted and shall replace “INC” on the transcript.
• AUD: an "audited" course. (additional courses only)
• DISC: discontinued with permission.

10 Application for Graduation
Candidates for graduation from the PhD program must make a formal application to graduate by
using the myupei.ca portal.
The deadline for making an application to graduate is normally October 31 of the academic year
in which the student expects to complete all program requirements.

11 Academic Dishonesty
Actions which constitute academic dishonesty are considered an offence within the University and
include:
• An incidence of plagiarism when a student submits or presents work of another person in such
a manner as to lead the reader to believe that it is the student's original work; self-plagiarism is
the submission of work previously submitted for academic credit without prior approval of the
professor;
• Cheating on tests or examinations, including giving false reasons for absence;
• Falsifying records or submitting false documents, including falsifying academic records,
transcripts or other University documents, or misrepresenting one’s credentials;
• Other academic misconduct such as the unauthorized use of recording devices or the
unauthorized acquisition of computer software or other copyright material.
• When there is reasonable evidence to support an allegation of academic dishonesty, the matter
shall be discussed with the student at the earliest opportunity. A written record of the incident
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and the response of the university will be sent to the student and to the appropriate Chairperson
and Dean and will be placed by the Dean on the student’s file in the Office of the Registrar.
One or more of the following sanctions may be imposed, depending on the seriousness of the
offence: the instructor, within his/her authority for assignment of course grades, may impose:
• assignment of a mark of zero or a failure for the piece(s) of work under review;
• assignment of a grade of “F” in the course in which the offense was committed;
• suspension of privileges in cases where the offenses have involved misuse and/or abuse of
the library, computer or other university resources;
• the Dean, in consultation with the department where appropriate, may recommend to the
President suspension or expulsion from the university;
• the president may impose suspension or expulsion from the university;
• the Senate may withhold or revoke a degree, diploma, or certificate.
For more information, please visit the Office of the Registrar

12 Tuition and Fees
UPEI offers one of the most reasonable tuition rates in Atlantic Canada. For a detailed schedule
of PhD tuition and related fees, click here.

13 Funding – Scholarships and Awards
The Doctoral Research Support funding ($5,000 per year) is provided by the Faculty of Graduate
Studies to eligible doctoral students (i.e., those registered in the first 9 semesters of their program
as of January of each year until 2021). This funding is meant to increase UPEI competitiveness
for doctoral students by increasing their current stipend levels. We realize that in situations in
which a supervisor has insufficient funds to meet minimum stipend levels there may be fewer
doctoral students recruited. To address this deficiency, it is possible to include this doctoral
support funding in the calculation of minimum stipend levels for new students if there is a clear
understanding (in writing by both the student and the supervisor that this support is included in
the total stipend support and the total minimum stipend level provided to the student is not lower
than $18,000 per year. Although this is permitted, the preferred option is that supervisors provide
no less than their Faculties accepted minimum stipend per year and this Doctoral Research
Support funding be in addition to this funding. (Rabin Bissessur, Dean (Interim), UPEI Faculty
of Graduate Studies; correspondence on Wednesday October 17, 2018.
As with any PhD program, establishing a solid funding package is a challenge. We are able to
support you in a few ways. In Year One (your full-time year of residency), PhD students receive
an entrance scholarship in the amount of $5000 which is transferred to students’ accounts in
January. Other funding can be obtained through:
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• A call for applications for Faculty of Education Graduate Studies Awards is circulated in
September and awarded in December. The amount of the award ranges from $2000 to $3500
and several awards are given. Award recipients are full-time, on-campus students not seeking
full-time employment.
• Students are strongly encouraged to apply for sessional work, particularly in courses related
to your research/study areas. NOTE: We would limit this to teaching one course per semester
if you are qualified and eligible within the UPEI Collective Agreement.
• Students are strongly encouraged to apply for research assistantships and research
opportunities. We apply SSHRC regulations for the full-time year of residency requirement
and expect you to limit your working hours to 10-15 hours per week. You need to dedicate
the remainder of your time for fulltime reading, studying, writing and engagement in
scholarly activity.
• Canadian students are required to apply for funding from Social Sciences and Humanities
Research Council (SSHRC). Eligible students must apply for funding to be eligible for the
Faculty of Education Graduate Studies Awards.
• The table below highlights other awards students are encouraged to apply.
Graduate
Studies
Scholarship
Faculty of
Education
Student
Travel Grant
JosephArmand
Bombardier
CGS
Doctoral
Scholarship
SSHRC
Doctoral
Fellowship
UPEI
Student
Research
Travel
Funding
BMO

Faculty of
Education
Empowering
Teacher
Educators

The purpose of the Faculty of Education Graduate Studies Scholarships is to
financially support students pursuing full-time, on-campus graduate studies.
Awards are allocated to PhD and MEd See application criteria.
The purpose of the grant is to assist graduate students who are presenting a
paper or poster at a national or international scholarly conference. Up to two
travel grants can be awarded per calendar year.

$2,000 $3,500

The aim is to support PhD students in developing their research skills and assist
in the training of highly qualified personnel by supporting students who
demonstrate a high standard of scholarly achievement. Click for more info.
Due: January 9

$35,000/
year

$300

$20,000/
year
The purpose is to fund students who are presenting a paper or poster on their
research activity at a national or international scholarly conference. Click for
more info.

$500

Awarded to a Master or PhD student in any graduate program at UPEI.
Preference will be given to a student who demonstrates a commitment to service
and social responsibility in their community while achieving a high academic
standing. Click for more info.
Eligible recipients must be international students and have demonstrated
financial need. Applicants must have at least five years successful teaching
and/or educational administration experience, or equivalent. Applicants must
have been accepted or conditionally accepted (based on language requirements)
to the UPEI Faculty of Education graduate program. Click here for more info.

$9000
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$3,000

Roderick
Stirling
MacDonald
Scholarship

15 graduate student scholarships will be granted to students who are registered
in full time studies at the University of Prince Edward Island and maintained an
academic record of 85% or greater in every course in their previous year of
study. Further criteria may be applied by the selection committee. The
successful recipients will be selected and approved by the Senate Committee on
Scholarships and Awards. Click here for more information.

15 @
$1,000

14 Research Assistants
A number of research assistant positions are available each year within the Faculty of Education.
These positions range in responsibilities. Further information is available on the Employment
section of the Human Resources site. Click here to visit the site.
Full-time students are strongly encouraged to seek research assistant positions to gain experience
as researchers.

15 Student Services
As one of the most globally competitive and student-oriented universities in North America,
UPEI offers a variety of academic and non-academic supports to students. These are made
available through the Department of Student Services.

5.1 Academic Guidance
Academic Advisors at the UPEI Student Services are also available to help students with their
academic needs. Advisors can assist students with course and program changes, if required.

5.2 Financial Aid
The Financial Aid Office assists students in financing their education by providing relevant
information on student loans, scholarships, awards, and provincial bursaries.

5.3 Health Services
Registered nurses and physicians deliver multiple health services and health-related programs at
the clinic for UPEI students. For more information about Health Services on campus, including
clinic hours and after-hours clinics, please visit Student Health Centre website here.
Note: Upon registration, all full-time Canadian and international students are automatically
enrolled in a health benefit insurance plan. This plan, which is charged to the students’ accounts,
is overseen by the Student Union. Students who already are covered by a different health plan
must show proof of coverage by the end of September to opt out of this service.

15.4 The Robertson Library
To find out about services and information resources available at the Robertson library, please
visit the library website. You may also book an appointment with Keltie MacPhail who supports
the research efforts of graduate education students on campus.
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For other relevant supports, including personal counseling, spiritual services, and extra-curricular
activities, please refer to the Student Support page.

16 Helpful Contacts
Faculty of Education Main Contacts
Dr. Tess Miller, Coordinator, Graduate Studies 902-620-5072 tmiller@upei.ca
Ms. Jo Smith, Administrative Support

902-566-0731 EdGradAdmin@upei.ca

Dr. Ron MacDonald, Dean

902-566-0349 rjmacdonald@upei.ca

Faculty
Dr. John Doran
Ms. Elizabeth Blake

jmdoran@upei.ca
902-894-2843 eblake@upei.ca

Mr. Zain Esseghaier

zesseghaier@upei.ca

Dr. Anne Marie FitzGerald

902-620-5074 annemariefitzgerald@upei.ca

Dr. Rachelle Gauthier

902-566-0403 ragauthier@upei.ca

Dr. Linyuan Guo

liguo@upei.ca

Dr. Lyndsay Moffatt

lemoffatt@upei.ca

Mr. Charlie Sark

cgsark@upei.ca

Dr. Gabriela Sanchez

902-894-2814 gsanchez@upei.ca

Dr. Kathy Snow

902-620-5152 ksnow@upei.ca

Dr. Carolyn Thorne
Dr. Omeasoo Wahpasiw

cmthorne@upei.ca
902-628-4355 owahpasiw@upei.ca

Dr. Sean Wiebe

swiebe@upei.ca

Other Frequently Called Numbers
Graduate Studies Office Colleen Gallant

902-620-5120

cgallant@upei.ca

Computer Services Help Line

902-566-0465

helpdesk@upei.ca
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Appendices – Forms & Documents
A. Expectations of Supervisor/Committee Members/Student
B. Annual Progress Report Form
C. ED7050 Comprehensive e-Portfolio Examination (Individual Examiners)
D. Results of ED7050 Comprehensive e-Portfolio Examination
E. ED7060 PhD Dissertation Proposal Presentation Feedback
F. ED7060 PhD Dissertation Proposal Approval to Proceed Form
G. ED7060 PhD Dissertation Proposal Acceptance Form
H. ED7060 PhD Dissertation Defense: Nominations for External Dissertation Examiners
I. ED7060 PhD Dissertation Defense: Nominations for Internal Dissertation Examiners
J. External Examiner’s PhD Dissertation Review Report
K. Internal Examiner’s PhD Dissertation Review Report
L. ED7060 PhD Dissertation Defense
M. PhD Completion Form: Successful Defense of the PhD Dissertation
Appendices Documents
N. Qualifying Research Paper
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APPENDIX A
EXPECTATIONS OF SUPERVISOR/COMMITTEE MEMBERS/STUDENT
Name of Supervisor, Co-Supervisor if applicable, Committee Member(s), Student:

Date:
As your Supervisor or Committee Member, you can expect me to:
• Demonstrate commitment to your research and educational program, and offer stimulation,
respectful support, constructive criticism, and consistent encouragement.
• Assist with identification of a research topic that is suitable for you and manageable within the scope
of your degree.
• Have sufficient familiarity with your field of research to provide guidance as a supervisor.
• Assist you in gaining access to required facilities or research materials for your projects.
• Discuss your financial support issues and assist with scholarship applications and/or providing
advice on academic employment opportunities.
• Provide guidance in the ethical conduct of research and model research integrity.
• Discuss with you the implications of engaging with activities/work unrelated to your
Dissertation topic.
• Provide information about my availability for meetings and expectations about preparation
for meetings. On average, our meetings will be held (e.g., weekly, monthly,
bimonthly?_____________________________________).
• Assist you in planning your research program, setting a time frame, and adhering as much
as possible to the schedule.
• Encourage you to finish up when it would not be in your best interest to stay longer.
• Minimize my expectations for activities/work that may interfere with your Dissertation
completion.
• Institute a supervisory committee (with appropriate input from you) and prepare for
committee meetings, which will occur on a regular basis (at least once a year) to review your
progress and provide guidance for your future work.
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• Support you in your preparation for the comprehensive examination and admission to
candidacy.
• Act as a resource about managing program requirements, deadlines, etc.
• Attend your presentations in appropriate venues and join in associated discussion.
• Submit recommendations for external examiners and university examiners for the doctoral
Dissertation within the time frames required by the Faculty of Education.
• Acknowledge your contributions, when appropriate, in published material and oral
presentations [Discuss policy regarding authorship, etc. of papers] in accordance with good
scholarly practice and the University of Prince Edward Island scholarly integrity policies.
• Explain my expectations for mode of address, professional behavior (e.g. punctuality), when
to seek assistance, response to constructive criticism, and academic performance
expectations.
• Assist you to overcome any cultural difficulties with norms and expectations.
• Respond thoroughly (with constructive suggestions for improvement) and in a timely fashion
to submitted, written work.
• Promote a research environment that is safe and free from harassment.
• Assist in managing conflict or differences among members of the supervisory committee.
• Make arrangements to ensure adequate supervision if I am absent for extended periods, e.g.
more than a month.
• Encourage you to present your research results within and outside the University.
• Provide mentoring in academic writing.
• Provide advice and mentorship with respect to career opportunities, which may be assisted
by resources, skills, professional development, and other avenues.
• Ideally find or provide funding to enable at least one conference presentation, events, and to
promote the student’s research.
• Other:

supervisor signature

supervisor print name
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date

Adapted from UBCsupervision_expectations.doc

APPENDIX B
Expectations of Student to the Supervisor, Co-Supervisor, and Committee Member(s):
Name of Student and Date:
As your student, you can expect me to:
• Take responsibility for my progress towards my degree completion.
• Demonstrate commitment and dedicated effort in gaining the necessary background knowledge and
skills to carry out the Dissertation.
• At all times, demonstrate research integrity and conduct research in an ethical manner in accordance
with University of Prince Edward Island policies and the policies or other requirements of any
organizations funding my research.
• In conjunction with you, develop a plan and a timetable for completion of each stage of the Dissertation
project.
• As applicable, apply to the University or granting agencies for financial awards or other necessary
resources for the research.
• Meet standards and deadlines of the funding organization for a scholarship or grant.
• Adhere to negotiated schedules and meet appropriate deadlines.
• Keep my Supervisory Committee and the Faculty of Education informed about my contact information.
• Meet and correspond with my Supervisor and/or others in my Supervisory Committee as agreed, and
when requested within specified time frames.
• Report fully and regularly on my progress and results to my Supervisor and/or others in my Supervisory
Committee as agreed.
• Maintain my registration and ensure any required permits or authorizations are kept up to date until the
program is completed.
• Be thoughtful and reasonably frugal in using resources.
• Behave in a respectful manner with peers and colleagues.
• Conform to the University and Faculty requirements for my program.
• Meet at regular intervals with my Supervisory Committee (no less than every 2 months with my
Supervisor and yearly with the full Supervisory Committee).
• Keep orderly records of my research activities.
• Develop a clear understanding concerning ownership of intellectual property and scholarly integrity
(refer to UPEI policy on Student Research Agreements, http://research.upei.ca/SRA), and the UPEI
Responsible Conduct of Research, Scholarly, and Creative Work
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(http://www.upeifa.org/home/sites/default/files/home/content/Responsible%20Conduct%20of%20Res
earch,%20Policy%20ALL_0.pdf). Further information can be found at UPEI Research Services.
• Take any required training programs that are discussed and agreed upon.
• Complete my Dissertation and course work within timelines specified by the Faculty of Education.
• Return any borrowed materials on project completion or when requested.
• Explain to my Supervisor and/or others in my Supervisory Committee as agreed, my comfort with
modes of communication (e.g., formal or informal, use of questioning) and independent activities.
• Make it clear to you when I do not understand what is expected of me.
• Describe my comfort with approaches to our academic relationship, e.g. professional versus personal.
• Contribute to a safe workplace where each individual show tolerance and respect for the rights of others.
• Respond respectfully to advice and criticisms (indicating acceptance or rationale for rejection) received
from you and members of my supervisory committee.
• Inform you in a timely manner about any of my presentations to facilitate attendance.
• Discuss, with my Supervisor and/or others in my Supervisory Committee as agreed, my career plan
and hopes for professional growth and development.
• Other:

student signature

Student print name

date

Adapted from UBCsupervision_expectations.doc
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APPENDIX C
BIANNUAL PROGRESS REPORT
To be completed ideally by no later than September 1 and January31 each academic year
Student:
Supervisor(s):
Review Period Start Date:

Id#
End Date:

To be completed by the Student
1. a. List the courses completed in this past 6 months and the grade(s) received. (Do not include progress recorded in
the previous report.) Include an explanation if you have deviated from your plan (e.g. maternity leave).

b. If working on an independent study, ePortfolio, dissertation defence, dissertation, or thesis, describe
the work completed this past 6 months (e.g., literature review, data collection, etc.)
2. List the remaining requirements for your degree and include stages of completion (e.g., data collected, analyzing
data, etc.) and propose a timeline for completion and specific goals for the next 6 months.
3. Discuss your biannual report with your supervisor and have him/her complete the following page
4. Obtain the required signatures to complete the report.
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To be completed by the Supervisor
Check each box that applies to the student you supervise. Use the comment section at the bottom to document
any concerns or issues.
The student has progressed according to plan.
The student’s objectives for next year are appropriate.
The student’s timeline for completing the degree requirement are attainable and appropriate.
The student has attended at least one regional or national conference this year
The student has presented at one regional or national conference this year.
Please provide any comments related to the student’s overall professional/scholarly learning development (e.g.
stage in program, conference presentations, publications, etc.) which remediation or intervention may be
required.
Supervisor’s Signature

Date

Student’s Signature

Date

Coordinator’s Signature

Date
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APPENDIX D
ED7050 COMPREHENSIVE E-PORTFOLIO EXAMINATION (Individual Examiners)
Student’s Name: ____________________________________________ ID#: _____________________
Examination Date: ___________________________________________
Comprehensive Examination Committee:
Examiner: ____________________________________________________________________________
The comprehensive e-Portfolio will be assessed using a pass-fail designation. The Comprehensive Defense Committee will use
professional judgement to assess whether a student has adequately demonstrated competence at the PhD level in each of the four
competence areas in Table 1. The Comprehensive Defense Committee will also use the following criteria to assign a pass or fail
designation:
• ability to write clearly, critically, and concisely
• ability to build support of a coherent argument, drawing on current and primary sources of information ability to defend the
comprehensive e-Portfolio in a way that is logical, clear, and substantiated (orally and in writing)
1.Knowledge of Theory
Demonstrate a broad and indepth familiarity with/and
critical understanding of,
prominent social, scientific and
educational theories and
applications within educational
studies.

2. Research Knowledge
Demonstrate competence in
research theories and
methodologies, as well as a
critical analysis of current
quantitative and qualitative
research issues in educational
studies.

3. Professional Competencies

4. Instructional Competencies

Demonstrate competencies that
enhance active professional
engagement at a scholarly level
(e.g. presentation of a poster or
presentation at an academic, peerreviewed conference, participation
in grant writing and submission,
submission of an article to a peerreviewed journal, proposal review,
management, and reporting of a
Tri-Council research grant).

Demonstrate readiness to assume the
roles of teacher in academia and
other educational contexts,
conference presenter, and workshop
leader.

Comments by Individual Comprehensive e-Portfolio Examination Committee Member:
Recommandation: PASS ___ FAIL ____
______________________________________
Signature

_____________________________________
Date
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APPENDIX E
RESULTS OF ED7050 COMPREHENSIVE E-PORTFOLIO EXAMINATION
Student Name: _____________________________________________ ID#:________________
Examination Date: __________________________________ First Trial: ___ Supplemental: ___
Comprehensive e-Portfolio Examination Committee:
Supervisor: ____________________________________________________________________
Committee Members: ___________________________________________________________
Internal Examiner: _____________________________________________________________
Chair:
_____________________________________________________________________
__ Pass: Comprehensive e-Portfolio demonstrates readiness to proceed to the Dissertation Proposal.
__ Resubmit: Comprehensive e-Portfolio requires revision, resubmission for a 2nd Examination.
__ Fail: Comprehensive e-Portfolio 2nd Examination is unsatisfactory. Student withdraws from the program.
Integrated Comments on Oral Presentation and e-Portfolio (attach additional sheets as desired):
Approval:
_____________________________________
Supervisor
_____________________________________
Coordinator of Graduate Studies

_____________________________________
Date
_____________________________________
Date
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APPENDIX F
ED7060 DISSERTATION PROPOSAL PRESENTATION FEEDBACK
Student’s Name:

ID #

Proposal Presentation Meeting Date:
Title:
Supervisor:
Supervisory Committee Members:

Comments on Proposal: (please add pages if you wish to make further comments on the written proposal)

Comments on Proposal Presentation

Changes to Proposal Required Before Proceeding to Conduct Research

___________________________________

________________________________
48

Supervisor’s Signature:

Date:
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APPENDIX G
ED7060 DISSERTATION PROPOSAL – APPROVAL TO PROCEED
The undersigned agrees that the PhD student,
dissertation proposal entitled

who presented a

has completed the required revisions to his/her ED7060 Dissertation Proposal to become a PhD Candidate.
As a PhD Candidate, s/he has Approval to Proceed in applying for UPEI Research Ethical Board (REB)
approval (if required), following which s/he may begin to conduct the Dissertation research or otherwise
implement the approved Dissertation Proposal.

PhD Candidate Name: ___________________________________________________________________
Supervisor Signature: ____________________________________________________________________
Co-Supervisor or Committee Member Signature: ______________________________________________
Co-Supervisor or Committee Member Signature: ______________________________________________
Co-Supervisor or Committee Member Signature: ______________________________________________
Coordinator, Graduate Studies Signature: ____________________________________________________
Approval Date (all Signatures): ____________________________________________________________
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APPENDIX H
ED7060 DISSERTATION PROPOSAL ACCEPTANCE FORM
Candidate’s Name:
Title of Proposed Dissertation:

ID#:

Date:
The supervisory committee has formally accepted the dissertation Proposal and recommends the above
Candidate to conduct research and writing for the Dissertation Proposal and is ready to submit an ethics
submission.
The Candidate has received ethics approval from the Research Ethics Board (if required).
The names and signatures below of the Supervisory Committee confirm that the above-named Dissertation
Proposal has UPEI REB approval (if required) and the Candidate may implement the proposal for completion
of ED7060, Dissertation.

Supervisor

Date

Co-Supervisor/Committee Member

Date

Co-Supervisor/Committee Member

Date

The signature of the Coordinator Graduate Studies confirms the procedures of the dissertation proposal defense,
as outlined in the PhD handbook, were followed.
Coordinator, Graduate Studies

Date
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APPENDIX I
ED7060 PHD DISSERTATION DEFENSE
NOMINATIONS FOR EXTERNAL EXAMINERS
This completed form should be received by the Faculty of Education Coordinator of Graduate Studies one
month prior to the intended date of submission of the Dissertation for external examination. Normally the PhD
Dissertation Defense takes place approximately seven weeks after the Dissertation has been sent to the External
Examiner.
Procedure: Please nominate two potential External Examiners. The Graduate Studies Committee is
responsible for verifying that each nominee satisfies the requirements below.
Candidate
E-mail
Supervisor
E-mail
Date of
Submission

Student #
Phone
Phone

1. Eligibility Criteria
Each nominee must be a well-qualified, objective, experienced individual not associated or affiliated with
UPEI. The nominee must:
Have an established reputation in the area of the Dissertation research and be able to judge whether the
Dissertation is acceptable at a university comparable to UPEI;
Have had previous experience with the supervision and examination of doctoral students; and
Hold a PhD.
2. Arm’s Length Requirements
A person is ineligible to serve as an external examiner if, with respect to either the Candidate or any member
of the Candidate’s supervisory committee, s/he is:
a close friend or a relative; or
a research collaborator and/or co-author within the past 6 years; or
a former supervisor (for the candidate, supervisor or co-supervisor only); or
a person who has offered future employment or mentorship to the candidate; or
a former student.
3. Independence of Assessment
Prior to the PhD dissertation Defense, the research supervisor, the graduate program, and the Candidate must
scrupulously avoid discussing the Dissertation’s merits or academic content with the External Examiner. Any
such contact initiated by the External Examiner should be redirected to the Coordinator of Graduate Studies
without delay.
NOTE: The candidate should not know the identity of the External Examiner until after the Dissertation has
been submitted to the Faculty of Education and forwarded for examination.
4. Participation in the PhD Dissertation Oral Defense
The Faculty of Education encourages, but does not require, the External Examiner to attend the defense.
The Faculty of Education Graduate Programs Administrative Assistant is responsible for making any necessary
travel arrangements, for publicizing the graduate seminar led by the Examiner, and initiating the reimbursement
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of the visiting External Examiner according to mutually understood expectations. Examiners may be invited to
offer a UPEI-wide seminar or workshop (apply for UPEI funding) or a Faculty event.
Nominee 1:
Degrees held:
Current Position:
Employer:
Address:
Phone:
E-mail:
Justification for Nomination:
Please comment on the relevant qualifications of the nominee by noting field(s) of expertise and
achievements, or by listing specific publications that relate to the Candidate's research. Attach a
separate sheet if necessary.

1. Eligibility:
Does the nominee meet all of the Eligibility Criteria in Item 1 above?
Yes
If no, please give detailed reasons for the nomination, using a separate page.
2. Impartiality:
Does the nominee satisfy all of the Arm’s Length Requirements in Item 2 above? Yes No
3. Invitation: Do you intend to invite this nominee to attend the final oral defense? Yes

No

No

Nominee 2:
Degrees held:
Current Position:
Institution:
Address:
Phone:
E-mail:
ee:
Justification for Nomination:
Please comment on the relevant qualifications of the nominee by noting field(s) of expertise and
achievements, or by listing specific publications that relate to the Candidate's research. Attach a
separate sheet if necessary.

1. Eligibility:
Does the nominee meet all of the Eligibility Criteria in Item 1 above?
Yes
If no, please give detailed reasons for the nomination, using a separate page.
2. Impartiality:
Does the nominee satisfy all of the Arm’s Length Requirements in Item 2 above? Yes No
3. Invitation: Do you intend to invite this nominee to attend the final oral defense? Yes

No

No

I have read the instructions and certify that the nominees are academically qualified and at arm's length
from the Dissertation, the Candidate, Supervisor(s), and Committee Members.
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Signature
(Research Supervisor)
(date)

Coordinator of Graduate Studies
(date)

(Committee Members)
(Committee Members)
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APPENDIX J
ED7060 PHD DISSERTATION DEFENSE
NOMINATIONS FOR INTERNAL EXAMINER
This completed form should be received by the Faculty of Education Coordinator of Graduate Studies one
month prior to the intended date of submission of the Dissertation for internal examination. Normally the PhD
Dissertation Defense takes place approximately seven weeks after the Dissertation has been sent to the Internal
Examiner.
Procedure: Please nominate two potential Internal Examiners. The Graduate Studies Committee is
responsible for verifying that each nominee satisfies the requirements below.
Student
#
Phone
Phone

Candidate

E-mail
Supervisor
E-mail
1.
Expected Date of
Submission
Eligibility Criteria
Each nominee must be a well-qualified, objective, experienced individual. The nominee must:
Ideally, have had previous experience with the supervision and examination of doctoral students; and
Hold a PhD.
2. Arm’s Length Requirements
A person is ineligible to serve as an internal examiner if, with respect to either the Candidate or any member
of the Candidate’s supervisory committee, s/he is:
a close friend or a relative; or
a research collaborator and/or co-author within the past 6 years; or
a former supervisor (for the Candidate, supervisor or co-supervisor only); or
a person who has offered future employment or mentorship to the Candidate; or
a former student.
3. Independence of Assessment
Prior to the PhD dissertation defense, the research supervisor, the graduate program, and the Candidate must
scrupulously avoid discussing the Dissertation’s merits or academic content with the Internal Examiner. Any
such contact initiated by the Internal Examiner should be redirected to the Coordinator of Graduate Studies
without delay.
NOTE: The Candidate should not know the identity of the Internal Examiner until after the Dissertation has
been submitted to the Faculty of Education and forwarded for examination
4. Participation in the PhD dissertation oral defense
The Faculty of Education requires the Internal Examiner to attend the defense.
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Nominee 1:
Degrees held:
Current Position
at
UPEOOE:
Address:
Poposition:
Phone:
E-mail:
Justification for Nomination:
Please comment on the relevant qualifications of the nominee by noting field(s) of expertise and
achievements, or by listing specific publications that relate to the Candidate's research.

1. Eligibility:
Does the nominee meet all of the Eligibility Criteria in Item 1 above?
Yes
If no, please give detailed reasons for the nomination, using a separate page.
2. Impartiality:
Does the nominee satisfy all of the Arm’s Length Requirements in Item 2 above?
Yes
No
Nominee 2:
Degrees held:
Current Position:
Positio
no
Address:
PositionPositiono
Phone:
n position:

No

Institution:
E-mail:

Justification for Nomination:
Please comment on the relevant qualifications of the nominee by noting field(s) of expertise and
achievements, or by listing specific publications that relate to the Candidate's research.

1. Eligibility:
Does the nominee meet all of the Eligibility Criteria in Item 1 above?
Yes
No
If no, please give detailed reasons for the nomination, using a separate page.
2. Impartiality:
Does the nominee satisfy all of the Arm’s Length Requirements in Item 2 above?
Yes
No
I have read the instructions and certify that the nominees are academically qualified and at arm's length
from the Dissertation, the Candidate, Supervisor(s), and Committee Members.
Signature
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(Research Supervisor)
(date)

Coordinator of Graduate Studies
(date)

(Committee Members)
(Committee Members)
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APPENDIX K
EXTERNAL and INTERNAL EXAMINER DISSERTATION REVIEW REPORT
Candidate:
Dissertation Title:
The reviewer should use professional judgment regarding the Dissertation by checking one of the four boxes
below.
The Dissertation is accepted for the defense.
The Dissertation is accepted for the defense, with reservations.
Before being allowed to defend the dissertation, the candidate must revise it in whole or in part to
the satisfaction of the examiner.
The Dissertation is unacceptable.
Please indicate below the basis of your judgment and elaborate comments or criticisms on the next page.
GOOD

SATISFACTORY

UNSATISFACTORY

Importance and originality of
the research and is making a
significant contribution to
the field.
Adequacy of the review
literature review
Evaluation of results and
validity of conclusion
Research methodology
(adequacy, thoroughness,
technical skill and other
relevant elements.)
Quality of the writing of the
Dissertation
Record your comments on the quality of the Dissertation and suggestions for improvement.
Please include your questions for the Dissertation oral defense and add additional pages as necessary.

External Reviewer

Date
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APPENDIX L
ED7060 PhD DISSERTATION DEFENSE
Candidate:
Dissertation Title:
Date of Defense:
Title

Name

Signature

Supervisor:
Committee Member:
Committee Member:
Internal Examiner:
External Examiner:
Chair:
Comments on Oral Presentation:
In Camera:
Accept Dissertation AS IS (dissertation is free of errors, omissions, etc.)
Accept Dissertation with minor revisions (e.g., typos, APA formatting errors, short
revisions or additions)
Accept Dissertation with major revisions, without a new defense (a sub-committee is
established to supervise and verify the revisions) (e.g., the addition of substantial new
information, clarification of a concept, theory, or data, etc.)
Fail: Dissertation requires major revisions and student must do a new defense (students
may have two attempts at successfully defending the Dissertation. If there are two fails,
the student will not receive the degree).

Assessment:
Nature of Changes Required (attach document):
Date by which Changes are to be Completed:
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APPENDIX M
SUCCESSFUL COMPLETION OF THE PHD DISSERTATION
The undersigned verify that the final oral defense of the PhD Dissertation to achieve a Pass grade in ED7060 PhD
Dissertation has been successfully completed and the Dissertation is ready to submit to the Faculty of Education
office for printing and binding.
Name

ID#

Doctoral Candidate

Dissertation Title

Dissertation Defense Date

Examining Committee
Name (print clearly)
Supervisor
Committee Member
Committee Member
Date
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Signature of Approval

APPENDIX N
Qualifying Research Paper (QRP)
A.

Why a Qualifying Research Paper? (QRP)

Applicants with a course-based master’s degree, will need to complete a QRP. The
purpose of the QRP is to demonstrate that the applicant is capable of conducting research
at the level required of a master’s thesis. The purpose of the QRP is also to demonstrate
the applicant’s potential for undertaking the advanced research activity expected in a
doctoral program.
B.

Independent Nature of the QRP

The applicant assumes complete responsibility for the QRP. The QRP must be submitted
at the time of the PhD application. It becomes a key component in the admission decision
process. A QRP may consist of written or other evidence of an original piece of
scholarship undertaken for any purpose or specifically for the purpose of applying for
admission to the UPEI PhD in Educational Studies, including:
1. A peer reviewed publication/or a published paper from a peer-reviewed
conference;
2. A 20 – 25 page paper as sole author, with additional pages for full referencing
using APA style, reporting on scholarship, such as:
•

a literature-based critique of an educational topic relevant to the applicant’s
interests in PhD studies,

•

an independent graduate project,

•

an independent study,

•

a directed studies course project,

•

written, audiotaped or videotaped evidence of a scholarly, arts-based or
community-based research initiative,

•

other artifacts;

3. A 20 – 25 page report with additional pages for full referencing using APA style,
as sole author of scholarship, examples being:
•

a government policy report,

•

an independent agency research report, or

•

a curriculum development/implementation description with a critique that has
been reviewed and/or adopted.

Adapted from:
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http://faculty.msvu.ca/educationphd/Prospective_Students/Apply_Now/Qualifying_Res
earch_Paper.pdf
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